Stevenson University - Offices of Academic Support Services and Career Services
SYLLABUS FOR ACADEMIC ADVISING AT STEVENSON UNIVERSITY
ASSIGNED ADVISOR:

OFFICE LOCATION & HOURS: 

PHONE:

EMAIL:

ACADEMIC SUPPORT SERVICES OFFICE:  

Director of Academic Advising, Tom Hopkins, 443-334-2221

CAREER SERVICES OFFICE:

Student Outreach Coordinator, Sarah McDowell, 443-334-2341

TEXTS:  Stevenson Catalog, Stevenson Student Handbook

WEB RESOURCES:  Academic Advising, Academic Link, Career Services, 

Learning Beyond, Your Academic Departments of Interest

Academic Advising at Stevenson:

University life is a complicated world that should create the foundation for a satisfying and productive professional life.   Your assigned academic advisor and the staff members of the Office of Academic Support Services and the Career Services Office are here to help you get as much value as possible from your academic experience.  Although it is your responsibility to complete the requirements needed to earn a degree, academic advisors are assisting experts who can help you successfully navigate your academic journey.  Academic advisors can assist you in a wide variety of ways that will help you get where you want to go.           

What can you get from the advising process if you participate fully?

· A person on campus who knows you well

· Assistance in course selection and schedule planning

· Someone who can help connect you with campus resources

· Ideas about internships and other forms of experiential learning

· Guidance when experiencing academic difficulty

· Ideas about possible graduate programs or other continued education

· More value from your college experience

What do you need to do to get the most from your advising experience?
· Schedule regular advising appointments each semester

· Come prepared to advising appointments 

· Be honest and forthright with your academic advisor 

· Accept responsibility for your decisions and actions

· Be open to developing your personal values and goals

· Care about your experience and put full effort into being a college student

· Ask your advisor to sign your course registration forms 

What does your advisor need to do?
· Communicate with promptness, courtesy and honesty

· Encourage and support you as you gain the skills and knowledge necessary for success

· Provide a safe space in which you can share your thoughts and feelings

· Understand your current needs and your plans for the future

· Listen carefully to your questions, concerns and confusions

· Understand the requirements of the major and the college curriculum

· Refer you to campus services that will help you succeed

· Provide you with information that helps you make your own decisions

Advising Learning Outcomes:
· Increased clarity about your academic plan

· Increased knowledge about Villa Julie majors and courses

· Increased sense of connection to the college 

· Increased efficiency in schedule planning
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2008-2009 ADVISING CALENDAR

	WHEN
	WHAT

	Fall 2008
	

	September
	“Meet and Greet” advising appointments for new students

	September
	Take Career Services surveys and consult with a career counselor about the results

	September
	Attend an Office of Academic Support Services Skills Workshop

	Oct. 13
	Mid-term grades due

	Late Oct.
	Spring 2009 schedule planning advising

	Oct. 31
	Last day to withdraw from a class with a ‘W’

	Nov. 3-14
	Register for Spring 2009 classes

	Spring 2009
	

	January
	Consider your first semester… Are you still on the right path?  Meet with an advisor to discuss

	February
	Sophomores and Juniors: Begin planning fall 2009 internship possibilities;  Register for summer classes?

	March
	Mid-term grades due

	Late March
	Fall 2009 schedule planning advising

	April
	Register for Fall 2009 classes

	May
	Assess the academic year that just finished;  Consider summer classes


CAREER ARCHITECTURESM PROCESS CHECKLIST
	Self-Discovery
· Participate in Deciding Student Freshman Seminar

· Evaluate your personal and professional values

· Make a list of things you love to do

· Use FOCUS online

· Choose a class in an area that interests you

· Join clubs

· Reflect on your experiences 

	Career Development Foundations 

· Identify skills you like and want to use
· Eliminate majors that don’t fit

· Research careers related to interests
· Meet with faculty members in majors that are possible options
· Attend career development seminars

	Career Exploration 

· Do a paid or non-paid internship, field experience or research

· Do an information interview
· Attend career fairs and other career-related events
· Get a part-time job or volunteer in a possible career field
· Reflect on the fit of these experiences

	Career Preparation 

· Participate in On-Campus Recruiting

· Do a mock interview

· Have your resume critiqued

· Attend a Networking Etiquette Dinner

· Seek job search assistance

· Plan for graduate or professional school application process
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How do I prepare for a preregistration advising meeting?


Consult your  Degree Audit  report which can be printed from your WebXpress account 


Select possible next semester courses in the major, then select non-major courses that fulfill core curriculum requirements or general elective credits 


Check the "Schedule of Classes" publication, or the "Search for Classes" area of WebXpress, to see what courses are being offered for next semester and what section times are available  


Make a list of preferred sections for each proposed course and at least one alternate section or course (use a blank schedule grid if you want to visualize your schedule) 


Bring the following to the advising meeting: 1) Your Registration form, which is available from WebXpress, 2) Your degree audit, and 3) Your preliminary schedule plan











