
The following is a suggested format for your club’s constitution.  You many use this as a guide or start from scratch.

 
Date of Adoption:      
 Article I.
Name

Section 1.
The name of this organization shall be      .

 
Article II.
Purpose


Section 1.
To promote      .


Section 2.
To provide students with the opportunity to experience      .


Section 3.
To teach the community      .


Section 4.
This organization shall function in accordance to all SGA and campus 




regulations and policies.

 
Article III.
Membership


Section 1.
Membership is open to any current Stevenson University student who are 



in good standing.

 
Article IV.
Officers and Elections


Section 1.
The officers of the       Club shall include a President, Vice 




President, Secretary and Treasurer.  The club may elect to add in 



Additional positions as the need arises.


Section 2.
The Executive Board shall consist of the above mentioned officers.


Section 3.
The officers of this club shall be elected by the regular members of the 




organization and shall serve a one (1) year term.

 
Article V.
Duties of Elected Officers


Section 1.
The duties of the President shall include:



A. 
Serving as the chief administrative officer.



B. 
Presiding over the meetings of the organization.



C.
Delegating duties.



D.
Suggesting new ideas and initiatives for the club.



E.
Representing the organization in all dealings with affiliated 




organizations, administration of the University, and the community.


Section 2.
The duties of the Vice President shall include:



A.
Presiding over the meetings of the organization in the absence of the 




president.



B.
Carrying out the duties and responsibilities assigned to him/her by the 



president.



C.
Defining all duties and responsibilities to chairpersons and provide an 



assistance to the chairpersons in the fulfillment of their duties.

Section 3.
The duties of the Secretary shall include:



A.
Assisting the president with official correspondence of the organization.



B.
Maintaining and distribute minutes of all regular and special meetings of 



the organization.



C.
Keeping a revised copy of the constitution and bylaws available for 



members at all times and distributing to the membership any changes in 



the bylaws.



D.
Preparing a roster each semester to include the address, phone number, 



and email address of each member.  Using this information, complete the 



Club Registration Form each semester.



E.
In absence of the president, vice president, or treasurer, presiding over 



the meeting of the organization.


Section 4.
The duties of the Treasurer shall include:



A. 
Being responsible for the collection and accounting of all fees and other 



monies belonging to the organization.



B.
Completing all paperwork required by the Student Activities Office.

 

Article VI.
Elections of the Executive Board


Section 1.
Only members who have attended at least 3 general club meetings and one 




additional club event are eligible to vote in officer elections.


Section 2. 
Elections will be held in the spring semester, preferably in early April to 



ensure sufficient time to train new officers.


Section 3.
Elections will be conducted using paper ballot.


Section 4.
The club advisor and one additional member not running for an office will 



count the ballots and disclose the outcome.  


Section 5.
In the event of a tie, a runoff election shall be held immediately in 



accordance with the procedure above.

 

Article VII.
Amendments


Section 1.
This constitution may be amended by a two-thirds vote of the members of 



the club in accordance with the following procedures:



A. 
The proposed amendment shall be presented to and discussed among 



club members during a regular club meeting.



B.
The vote to approve or deny the amendment will occur at least one week 



after the presentation and discussion of the amendment takes place.



C.
Amendments to this constitution shall be instituted by means of two-



thirds vote of the members present at a regular meeting of the club.



D.
Following the approval by a two-thirds vote of an amendment, this 




constitution will be revised and all members not present will be made 



aware of the amendment in a timely fashion.  
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