Stevenson University

Student Government Association

Annual Funding Request 2012-13

Annual Funding Request Guidelines

Submitted applications should include the following:
· Cover page with club name and funding year
· Organization Review Form
· One budget sheet per proposed activity (include as many as necessary)
· One administrative budget sheet per proposal
· One overall budget sheet (All budget sheets, including the administrative budget sheet)
Completed written funding request, including club representative and club advisor’s signature, is due to Student Activities in Rockland 203 by 5:00pm on March 9.

Funding Presentations

We have introduced a new element to the Annual Funding Request for clubs and organizations at Stevenson University to present their funding requests in person to the Student Government Association. This will offer students an opportunity to earn valuable skills in presentation and planning. Additionally, it is helpful in the yearly transition process between club officers.

Presentation Guidelines:
· 10-minute presentation
· Introduce your club’s purpose
· Verbally present your previously submitted funding request (which is due on March 9) and how the request relates to the campus as a whole, as well as the four club foundations (education, personal development, civic engagement, collaborative leadership)
· Be prepared to answer questions about your funding request and events/programming you are planning for the ’12-‘13 academic year
· At least one member of your executive board is required to attend, but other members and your advisor are also strongly encouraged to attend.
Your organization must sign-up for a time slot to present in the Student Activities office (Rockland 203) by March 9.
SGA members are available to assist club officers in the club funding process, including the presentation. Office hours are available at http://sga.clubsatsu.org or members are available to meet by appointment. Schedule an appointment by e-mailing sga@stevenson.edu.
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Timeline

January 23 to
Club officers may request assistance in completing their March 8

Annual Funding Request or presentation from SGA by 

appointment.

March 9
Funding request due completed, including adviser signature, to Student Activities in Rockland 203 by 5:00pm.
March 28
SGA Funding Presentation Night #1

6pm – 10pm

April 4
SGA Funding Presentation Night #2

6pm – 10pm
April 13
Final funding decisions will be sent to club officers and club advisor via e-mail.

April 18
In-person appeals must be presented on this night by a member of your organization.

April 20
Appeals will be reviewed by the Assistant Director of Student Activities and Student Government Association. Final appeals decisions will be sent via e-mail.

July 1
Funds for academic year 2012-2013 can begin to be utilized. 

