EVENT BUDGET SHEET
FOR ________________________________​​​​​​​​​​​​​​
On_____________ 

                    
Event/Program Name                         

     Projected Date             



EXPENSES:











Printing/Duplicating (Tickets, Floor Stickers, Printing services not on campus, etc.)

Item 1._______________________

        



Item 2._______________________




Item 3._______________________









​​​​​​$_______  

Advertising (Radio Ads, Newspaper Ads, etc.)

Item 1._______________________




Item 2._______________________




Item 3._______________________







 





$_______
 






                         Adv.Total________  

Office Supplies (Paint, Markers, Office Supplies for Promotions, etc.)
                                               

            Item 1._______________________




Item 2._______________________




Item 3._______________________




       


                                                                                               


$_______
Hospitality/Food (Decorations, Food, etc.)


Item 1._______________________




Item 2._______________________




Item 3._______________________













$_______
     



Awards/Rewards (Door Prizes, Raffle Prizes, etc.)





Item 1._______________________




Item 2._______________________




Item 3._______________________














$_______

Rent of Entertainment (Contracted Price for Artists, DJs, etc.)





Item 1._______________________




Item 2._______________________




Item 3._______________________














$_______

Decorations (Balloons, Streamers, Centerpieces, etc.)

Item 1._______________________




Item 2._______________________




Item 3._______________________










    


 
$_______
Support Services/Equipment Rental (Stage, Flooring, Pipe & Drape, Sound, etc.)

Item 1._______________________




Item 2._______________________




Item 3._______________________










    


 
$_______
Additional Expenses (Clothing, Tools, Equipment Purchases, etc.)

Item 1._______________________




Item 2._______________________




Item 3._______________________














$_______

TOTAL EXPENSES FOR THIS PROGRAM
                               
              
$_______
